
TUTORIAL FOR ENROLLMENT TO SELF-LEARNING COURSES

The Virtual Campus for Public Health offers different Self-learning courses that 
are of free access. You can complete them at your own pace, without deadlines 
and independently. After you complete the course, you will be able to download 
a certificate of the Pan American Health Organization (PAHO).

View the list of Self-learning courses

In the VCPH self-learning courses, you will find a contact e-mail for questions or 
comments related to the contents of the course.

If you need assistance with the use of the platform, please contact us through the 
Virtual Campus Help Desk.

http://www.campusvirtualsp.org/?q=en/courses/self-learning
http://ayuda.campusvirtualsp.org/?q=en/contact


TUTORIAL FOR ENROLLMENT TO SELF-LEARNING COURSES

To self-enroll in one of the courses, choose one of these options and follow the steps in 
the sequence shown (press any of the colored icons to view the steps):

OPTION A:

1. Create an account
2. Log in to the Virtual Classroom
3. Open the list of self-learning courses 
4. Open the course (as logged in user)
5. Self-enrol in the course

OPTION B:

1. Create an account
2. Open the list of self-learning courses
3. Open the course (as guest)
4. Log in to the Virtual Classroom
5. Self-enrol in the course

OPTION C:

1. Open the direct link to the course
2. Look for the “Welcome” block
3. Create an account
4. Go back to the course 
5. Log in to the Virtual Classroom
6. Self-enrol in the course



1. Create an account

If you don't have a user account created previously in the Campus, you must register by clicking 
on the link "Create account" in the VCPH Portal (https://www.campusvirtualsp.org/en).

OPTION A

3

https://www.campusvirtualsp.org/?q=en/user/register
https://www.campusvirtualsp.org/en


If you open any of the Virtual Classrooms you also have a “Create account” link in a block at 
the left.
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OPTION A

1. Create an account (through the Virtual Classrooms)



1. Create an account (form)

Complete the form with your personal data. Follow the instructions sent to your e-mail to 
complete the process. You must remember the username and password you choose, 
because you will need that information afterwards to access the courses.

5

OPTION A



2. Log in to the Virtual Classroom

Go to the Virtual Classroom (the link to the Regional Classroom is 
https://cursos.campusvirtualsp.org/?lang=en). To log in, press the “Log in” button on the left. 
You can also press the “Log in” button in the upper right hand corner.
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OPTION A

https://cursos.campusvirtualsp.org/?lang=en


2. Log in to the Virtual Classroom

On the next page, write your username and password. Press the “Log in” button.

When you enter your information 
correcty, you will see a message 
indicating that in a few seconds the 
Virtual Classroom will open.
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OPTION A



1

3

2

4

On the left side you will 
see grey blocks (Logged in 
user, Messages).

In the upper right hand 
corner of the screen you can 
verify that you are logged in.

At the bottom you will 
have the “My courses” 
section, with links to the 
courses in which you are 
enrolled.

In the center, you can 
access the Help Desk and the 
courses in the following 
categories: Self-learning, 
With tutoring, Open, Call for 
applications and Upcoming.
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After you log in, you will see the Virtual 
Classroom home page: 

OPTION A

2. Log in to the Virtual Classroom



3. Open the list of self-learning courses

Click on the “Self-learning course” image.
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OPTION A



The list of all the self-learning courses will appear:
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OPTION A

3. Open the list of self-learning courses



4. Open the course (as logged in user)

Click on the title or image of the course that you are interested in.
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OPTION A



5. Self-enrol in the course

Click on the “Enrol me in this course” link in the “Administration” block.

12

OPTION A



In the next screen click on “Enrol me”.
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OPTION A

5. Self-enrol in the course



After following these steps you will have access to the course evaluations. You will also have a link 
to your “Grades” in the “Administration” block.
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OPTION A

5. Self-enrol in the course



Course Certificate

After you complete all the evaluations and answer a survey related to your experience in the 
course, you will be able to download your certificate.

Please make sure your First name and Last name in your profile are written correctly, with only 
the first letters of each one capitalized. These are the same names that will appear in the 
certificate. 

If you wish to update your name, please go to the following link: 
http://www.campusvirtualsp.org/?q=en/user , then log out of the Virtual Classroom. Finally, 
log in again and confirm that your name (in the upper right hand corner) has been updated.

The link to certificates will have the following icon:
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OPTION A

http://www.campusvirtualsp.org/?q=en/user


1. Create an account

If you don't have a user account created previously in the Campus, you must register by clicking 
on the link "Create account" in the VCPH Portal (https://www.campusvirtualsp.org/en).
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OPTION B

https://www.campusvirtualsp.org/?q=en/user/register
https://www.campusvirtualsp.org/en


If you open any of the Virtual Classrooms you also have “Create account” link in the block 
at the left.
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1. Create an account (through the Virtual Classrooms)

OPTION B



1. Create an account (form)

Complete the form with your personal data. Follow the instructions sent to your e-mail to 
complete the process. You must remember the username and password you choose, 
because you will need that information afterwards to access the courses.
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OPTION B



2. Open the list of self-learning courses

Press the “Self-learning course” image.
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OPTION B



The list of all the self-learning courses will appear:
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OPTION B

2. Open the list of self-learning courses



3. Open the course (as guest)

Click on the title or image of the course that you are interested in.
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OPTION B



In the upper right hand corner you can check that you are using “guest access”. The course is 
open to the public, so you can review the contents even if you haven’t logged in.
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OPTION B

3. Open the course (as guest)



4. Log in to the Virtual Classroom

Click on “Log in” in the upper-right hand corner.
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OPTION B



On the next page, write your username and password. Press the “Log in” button.

When you enter your information 
correcty, you will see a message 
indicating that in a few seconds the 
Virtual Classroom will open.
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OPTION B

4. Log in to the Virtual Classroom



You will return to the course page. Notice that in the upper right hand corner your name appears, 
this indicates that you are logged in. At the left you will have the “Administration” block.
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OPTION B

4. Log in to the Virtual Classroom



5. Self-enrol in the course

Click on the “Enrol me in this course” link in the “Administration” block.
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OPTION B



In the next screen click on “Enrol me”.
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5. Self-enrol in the course

OPTION B



After following these steps you will have access to the course evaluations. You will also have a link 
to your “Grades” in the “Administration” block.
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5. Self-enrol in the course

OPTION B



Course Certificate

After you complete all the evaluations and answer a survey related to your experience in the 
course, you will be able to download your certificate.

Please make sure your First name and Last name in your profile are written correctly, with only 
the first letters of each one capitalized. These are the same names that will appear in the 
certificate. 

If you wish to update your name, please go to the following link: 
http://www.campusvirtualsp.org/?q=en/user , then log out of the Virtual Classroom. Finally, 
log in again and confirm that your name (in the upper right hand corner) has been updated.

The link to certificates will have the following icon:
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OPTION B

http://www.campusvirtualsp.org/?q=en/user


1. Open the direct link to the course

If you receive the direct link to the course or if you found the link to the course in another 
webpage, first open the link. 

OPTION C
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2. Look for the “Welcome” block

The course will open. The “Welcome” block contains links to create your account, log in and enrol 
in the course. The block may appear in at the left or in the center.
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OPTION C



3. Create an account

In the “Welcome" block, click on “create an account”. A new tab will open in your web browser 
to complete the process.
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OPTION C



Complete the form with your personal data. Follow the instructions sent to your e-mail to 
complete the process. You must remember the username and password you choose, 
because you will need that information afterwards to access the courses.
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3. Create an account (form)

OPTION C



4. Go back to the course

Return to the original tab in your browser with the course page.
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OPTION C



5. Log in to the Virtual Classroom

Press the link to “log into” the Virtual Classroom with your account.
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OPTION C



On the next page, write your username and password. Press the “Log in” button.

When you enter your information 
correcty, you will see a message 
indicating that in a few seconds the 
Virtual Classroom will open.
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OPTION C

5. Log in to the Virtual Classroom



You will return to the course page. Notice that in the upper right hand corner your name appears, 
this indicates that you are logged in. At the left you will have the “Administration” block.
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OPTION C

5. Log in to the Virtual Classroom



6. Self-enrol in the course

Click on the link to “self-enrol” in the course.
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OPTION C



In the next screen click on “Enrol me”.

39

OPTION C

6. Self-enrol in the course



After following these steps you will have access to the course evaluations. You will also have a link 
to your “Grades” in the “Administration” block.
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OPTION C

6. Self-enrol in the course



Course Certificate

After you complete all the evaluations and answer a survey related to your experience in the 
course, you will be able to download your certificate.

Please make sure your First name and Last name in your profile are written correctly, with only 
the first letters of each one capitalized. These are the same names that will appear in the 
certificate. 

If you wish to update your name, please go to the following link: 
http://www.campusvirtualsp.org/?q=en/user , then log out of the Virtual Classroom. Finally, 
log in again and confirm that your name (in the upper right hand corner) has been updated.

The link to certificates will have the following icon:
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OPTION C

http://www.campusvirtualsp.org/?q=en/user

